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How to Use the Ready Reckoner Tool

What is the Ready Reckoner?

The Ready Reckoner is a tool to help pharmacists ensure the cycles they submit as part of their ePortfolio extract
meet the System-Based Standards. The Ready Reckoner will be available to pharmacists included in ePortfolio
Review from mid-October 2026 to allow them to plan their extract for submission.

Pharmacists can use the Ready Reckoner in two ways;

e Before submission of cycles, to help them select cycles to submit
e To confirm the cycles they have submitted meet the System-Based Standards

How can I find the Ready Reckoner?

You can access the Ready Reckoner via the Manage Cycles on your ePortfolio Dashboard. You must be logged
into the IIOP website to access this page.
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The Ready Reckoner tab on the My Review dashboard

How does the Ready Reckoner work?

The Ready Reckoner compares your selected cycles against each of the System-Based Standards and uses green
and red lights to show if the selected cycles meet each of the standards. If, following submission, any of the
System-Based Standards are not met a red ’Action required’ warning icon will provide pharmacists with
information on the action they need to take to meet the standard.

How do | use the Ready Reckoner to choose which cycles to submit for review?

The Check readiness function is an optional feature within the Ready Reckoner. It helps you to identify cycles to
submit which collectively meet all of the System-Based Standards. You do not have to complete this step,
however we encourage you to do so. You can begin doing so from mid-October in order to prepare for submission
in January. Using this feature will help ensure your submission meets all of the System-Based Standards.

Select the cycles you intend to submit using the checkboxes on the left-hand column ¢} and click the Check
readiness button
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How to use the Check readiness function before submission of one or more CPD cycles

The Ready Reckoner will appear on screen and provide you with feedback on how these cycles fare collectively
against the System-Based Standards. The Ready Reckoner compares your selected cycles (Submitted) against each
of the System-Based Standards (Required) and uses green and red lights in the 'On track’ column to show if the
selected cycles meet each of the standards.

A red light indicates ("} that a System-Based Standard HAS NOT been met within the selection of cycles chosen,
such as the example below.

Ready reckoner

Below you can see how the cycles you have selected fare agamst each of the System Based Standards

The Ready Reckones compares your selected cydes (Submitted) aganst each of the System Based Standards (Required) and uses

green and red Lignts to show if the selected cycles meet gach af the standards

You shouso submit 4 selectnon of cycles, which coliectivety meet all of the standards. resulting In af green hghts in the On track

calumn. Any cycles that you have previousty submitted in this réview are taken o accoum

Please note: Thiy is not a submission « to sutemit your cychels) you must click the Sutmit for review button

LEARNING CYCLE STATISTICS
Oon
Description Submitted  Meguired  track
CPO cyches submitted for review (Current year) 3 4 ® 0
CPO cycies startmg ot “Seif Appraisal” stoge 2 2 .
Cycles croatod from soff assessment against the CCF, Coge of Conduct or othar competency framework 2 ! @

(Cuvrers yeor)

Core Compemncy Frammvwock domains dentified in the sutsmsted esract 3 3 .
STAGES

Description Stage Nusnder submirted Required Qn track

Leaming neods wentified Soif appranai < 2 Q

Learming resoutte types ldentified Actior é 3 . 0

Fractics impact typas deatfieg Evaluation 3 2 .

[Mrall progress:  notontrack @ ]

Closa

Check readiness feedback — System-Based Standards Not Met



You may repeat this step as many times as required until you identify a selection of cycles which meet the
System-Based Standards, resulting in all green lights in the On track column as below.

Ready reckoner

Below you can see how the cycles you have sedected fare against each of the System Based Standards.

The Ready Reckoner compares your selected cycles (Submitted) against each of the Systemn Based ndards (Required) and uses

green and red bghts to show If the selected cydes meet each of the standards

You should submit & selection of cycies, which collectively meet all of the standards, rasulting in all green lights in the On track

column. Ay Cycles that you have previously submitted in this réviewy are taken into account

Please note: This is NOT A SUbMSSoN - 10 SUbMIt your cycie(s) you miust ¢ick the Submit for review button

LEARNING CYCLE STATISTICS

o}

Description Submitted Required lu:ll
CFD cythes submiimed for review (currant yearn) 4 2 .
CFD cyches starting at “Self Apprasal™ stage 3 .
Cycles created from solf-assessmant agans the CCF, Code of Conduct or othor compotency framowork 3 1 .
{current yoan

Core Competency Framework comains identified in the suimitteg extract 3 .

STAGES

Description Stage Number submitted Required On track
Learning needs dantfied Seif appraisal 4 2 .
Learning resource types identilod Action 3 3 .
Practice impact types identified Evaluaion é 2 .

[ Overall progress:  ontrace @@ ]
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Check readiness feedback — System-Based Standards Met

This is not a submission — to submit your cycle(s) you must click the Submit for review button.

NOTE: Ready Reckoner only checks the ePortfolio extract against the System-Based Standards.
Pharmacists should also review the content of their cycles to ensure they meet the Manual Review
Standards. More information can be found in the How to Meet the Manual Review Standards PDF Guide.

How can | use the Ready Reckoner after | submit cycles?

After you have submitted your ePortfolio extract you can access the Ready Reckoner via the My review tab
your ePortfolio Dashboard. You must be logged into the IIOP website to access this page.

on
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The Ready Reckoner tab on the My Review dashboard

When one or more cycles are submitted, the Ready Reckoner screen automatically appears to show your progress
for that submission. It compares submitted cycles (Submitted) against each of the System-Based Standards
(Required) and uses green and red lights to show if the selected cycles meet each of the standards. A green light
indicates that the System-Based Standard has been met, a red light and Action required icon indicates that you
must take further action to meet the particular standard.

In the example below, there are two Action required messages, which means that two System-Based
Standards have not yet been met;

e CPD Cycle submitted for review (current year)

e Learning Resource types identified

My reck
LEARNING CYCLE STATISTICS
Description Submitted Reguired  On track Action requered
D cyclns submitted for review (QUrrent yes ‘ ' @ (4]
1 I O ] .
reated from seif- assessiment against the CCF, Code of Conduct or other competency frarmework (Current year ‘
( rar m ' ted 9
STAGES
Description Stage Number submitted Regured On track Action required
Learnma n as lontifaa off appraisy ) r .
Learyngt resource types dantiBed AL tior 3 . u
Pracuce impect types identfied Evaluanon d .
[waall progress:  notontrack @ ]

The Ready Reckoner screen after submission — System-Based Standards Not Met

Clicking the Action required icon provides specific information on action required to meet the standard.

The CPD cycles submitted for review (current year) message tells this pharmacist that they need to submit at least
four CPD cycles from the current year to meet the standard. You can see from the Submitted column on the
Ready Reckoner that so far only three cycles have been submitted.

The standard Learning Resource types identified is also red. When the Action required icon is clicked, the message
tells this pharmacist that they still need to submit a cycle that identifies an additional learning resource type. You
can see from the Submitted column on the Ready Reckoner that three are required, but only two have been
submitted.



Learning resource types identified

In order to meet this standard, please submit at least one additional CPD cycle which
allows you to demonstrate at least three learning resource types in your extract as a

whoie.Learning resource types are identified in the Action stage of each cycle

Note: If you have more than one action point, one additional cycle may satisfy

multiple requirements.

Close

Example pop-up warning message from the Ready Reckoner screen

If the System-Based Standards are not met following a submission, as indicated by red lights on the Ready
Reckoner, you can submit more completed cycles for review.

NOTE: There is no limit to the number of cycles you can submit or the number of times you may submit cycles

throughout the two-week submission period.
You will be able to identify cycles that have already been submitted, as the submitted column will have a tick and

the check box is no longer available.

Submitting CPD Cycles

¢t the cydiete) you Intend to submit useg ™o chock boxe

g opcheds) fare against the Systemn Based Santerds. Ay

(1 Re-opon B Abardon m  Chodk readiness

A green tick indicates which cycles have been submitted for review

In the example above both unmet standards could be addressed on submission of one additional cycle created in
the current year which includes identification of a different learning resource type used. This pharmacist can
select one or more cycles from their Completed cycles and use the Check readiness button to determine if
submission of the additional cycle(s) will meet the System-Based Standards. The Ready Reckoner will review the
entire extract i.e. cycles already submitted and the ‘new’ cycle the pharmacist intends to submit, and again, uses
green and red lights to show if, collectively, they meet each of the System-Based Standards.
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Submitting more cycles based on Ready Reckoner messages

Following submission of these additional cycle(s), the Ready Reckoner screen once again automatically opens and

acknowledges the submission of the additional cycle(s). The pharmacist can confirm that the additional cycle
submitted in the last step meets the System-Based Standards. The red warning triangles are no longer present as

each System-Based Standard has been met, indicated by green lights in the On track column.

LEARNING CYCLE STATISTICS

On Action

Description Submitted Required track required
CPD cycles submitted for review (current year) 4 @ none
CPD cycles starting at "Self Appraisal” stage 2 [ ) none
Cycles created from self-assessment against the CCF, Code of 2 @ nane
Conduct or other competency framework (current year)
Core Competency Framework domains identified in the submitted 3 @ nane
extract

STAGES
Description Stage Number submitted Required Ontrack Action required
Learning needs identified Self appraisal 2 @ none
Learning resource types identified  Action 3 [ ] none
Practice impact types identified Evaluation 2 . none

Overall progress:  ontrack @@

The Ready Reckoner screen after submission — System-Based Standards Met

When you have all green lights on your Ready Reckoner screen, you have met the System-Based Standards and

are not required to submit any further cycles.




